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	Program Reviews

<date>

<time to/from>

<Location>

	

	Meeting called by:

Type of meeting:

Note taker:
	<Program Manager Name>

Program Reviews

<name>

	

	Attendees:
	<named list>

	Please read:
	<documents to be reviewed>

	
	

	Time
	Agenda topics
	Responsible

	8:00-8:05 AM
	Program Status
	Program Manager

	8:05-8:10 AM
	Top 10 Risks
	Program Manager

	8:10-8:15 AM
	Program Gantt
	Program Manager

	8:15-8:25 AM
	Project A
	Project Leader A

	8:25-8:35 AM
	Project B
	Project Leader B

	8:35-8:45 AM
	Project C
	Project Leader C

	8:45-8:55 AM
	Project D
	Project Leader C

	8:55-9:05 AM
	Project E
	Project Leader C

	9:05-9:10 AM
	Program Status 
	Next Program Manager

	
	

	Resource persons:
	

	Special notes:
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