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Methods and Procedures: Dropping a Class
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2 Click on ‘My
Enroliments’ My Profile »

My Enrollments »

My Training Historv »

3 Click on the name Event Type Enrollment Event Enroliment Name Date Start Date End Status Roster
of the class listed

Future Enroliments
under ‘Enrollment

Name’ nstructor Led Leadership for Praject | Leadership for Proje 3162015 3172015 Roster
'mirir: gessi:r Managers Spring Managers Spring | . . HILI gpr H00PM Approved  Not
coETT 2015 (1) 201501} B =) ) Available

A new window pops up:
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Enroliment Information & trop
¥ Session Information
Cvent Type Insiruchor Led Training Session
Name Leadersnp iy 1Managers Spang 2015 {1
Description Leadershipiin Project Management
Start Date 62015 8:30 M com

End Dawe
 Registration Information

Hame Leaterstip for ProjectManagers Spong 2015 (1)
Description Leadership in Project Management.
Enroliment Opens 1222015 8:00 AM c=7
Eneiment Clises A0S 00 AMET
Minimeen Seats ]
Maximum Seate.
Seals Remaiing 12
Current Status Approved
4 Click on ‘Drop’ at
the top right hand | Eewimetiimsn-Geegetone 0 . ||
corner of screen [ galearnaleaneties envol ~3-MOBY238-9/CB-188-8593-10 KI~18eid-11

to drop the class. Enroliment Information Eoor

¥ Session Information

Cvent Type Insdruchor Led Training

Hame

Description Leadership in Project Management.
Start Date NGRS 8:30 AW com

End Date nm

 Registration Information

Hame Leasership for ProjeetManagers Sprng 2015 (1)
Description Leadership in Project Management.

Enroliment Opens 1222015 8:00 AM c=7

Fnrolimant Closes RS E00 AM T

Minimum Seats 0

Maxmum Seate

Seitls Remaming 12

Current Status Approved

User sees a confirmation message at top of screen and status is updated in My
Enrollments:

o ¥ou have been deleted from the enroliment.

Event Type Enroliment Event Enroliment Name Date Start Date End Status Roster

Future Enrollments

Instructor Led Lg'{dershlp for Leadership for F'.ru ect 1612015 3‘ 171201 User Roster
Training Session Project Managers Managars Spring 530 AM EDT 4:00 PM Dropped Not
Anng Spring 2015 (1) 2015 (1) RANERL EDT PPEC b ailable
End of Method
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