
  
Methods and Procedures: Dropping a Class 
 

STEP ACTION RESULT 
1 Log on to GTA 

Learning Center  
User lands on the ‘Home’ page 
 

 
 

2 Click on ‘My 
Enrollments’ 
 
 
 
 
 
 
 
 

 

 
 
 

3 Click on the name 
of the class listed 
under ‘Enrollment 
Name’ 
 
 
 
 
 
 

 
 
 
A new window pops up: 
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4 Click on ‘Drop’ at 
the top right hand 
corner of screen 
to drop the class.  

 

 
 
User sees a confirmation message at top of screen and status is updated in My 
Enrollments:  
 

 
 
 

 
 

 End of Method  
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and/or 
Procedure 
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