&TA
Learning Center

Methods and Procedures: Viewing Course Enrollment Information

STEP ‘ ACTION RESULT

1 Click the List of Instructor-led training courses displays.
Instructor-led ..
Training Catalog | I1nstructor-Led Training Catalog
on the Home . . o . -
P To register for currently available training, please view the current offerings listed below.
age.
Enrollments
b Filters
w Enroliments
Primary Sort | Enroliment Name v| wi O
Secondary Sort | Select Secondary Sort v| i OO
21 enrollments available, showing 1-10 Page of 3 I € 3 3
Enroliment Event Start Event End Event Seats Actions
Name a Date/Time Date/Time Location Available
Advanced PM 6/9/2015 6/10/2015 GTAMealth
1 Concepts Spring 8:30 AM 4:30 PM Bl ed 14 &
2015 EDT EDT uricing
Advanced 41292015 4/29/2015
2 Training Spring 1:00 PM 430 PM ST.‘IZ".HEE"“‘ 10 &
2015 EDT EDT uricing
Building Project 4/15/2015 4/16/2015
1 Relationships 830 AM 430 PM Chirealth 15 &
Spring 2015 EDT EDT g
,  Editors Training ;‘f ﬁg%w :%;-‘E,ﬂ - GTAMHealth o P
Spring 2015 _E-D'_I'_ _E-D'_I'_ Building
Identifying and 5/26/2015 5/27/2015
5 Managing Risk 830 AM 430 PM Chirealth 15 &
Spring 2015 EDT EDT g
2/19/2015 2/20/2015
& ITIL Training &:00 AM 5:00 AM 1 &
EST EST
Leadership for 3162015 31772015
7 ProjectManagers  8:30 AM 400 PM ST.‘IZ".HEE"“‘ 13
Spring 2015 (1) EDT EDT uriding
Search for the appropriate course.
2 Click the The Enroliment Information page should display.
appropriate
course name
under the
‘Enrollment
Name’ column.
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Enrollment Information

w Session Information

EJ Enroll

Event Type Instructor Led Training Session

Name ITIL Training

Description

Start Date 2/19/2015 8200 AM E=T

End Date 2/20/2015 8:00 AM E=T
¥ Registration Information

Name ITIL Training

Description

Enrollment Opens 2192015 800 AM =T

Enroliment Closes 2(20/2015 8200 AM E=T

Minimum Seats 0

Maximum Seats 1

Seats Remaining 1

Current Status

view attachment &

* Admin Contacts

Username Last Name, First Name

P GTAGOV04@OUTLOOK.COM GTA, GOV04

Information available in this area includes:

Event Type

Name

Description

Start/End Date
Registration Information
Minimum Seats
Maximum Seats

Seats Remaining
Attachments

Admin Contacts

End of Process Users can enroll in courses that do not have any seats remaining. This action will place

the user on a waitlist. Waitlist registrants will be automatically enrolled if another user
drops. There are no notifications for this function and users are strongly encouraged to
check their enroliment status weekly for updates and changes.
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