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Office of Human Resources 
Policy Acknowledgement Form
This acknowledges that I was sufficiently briefed on the following GTA policies and their location:

	· Drug-Free Workplace
	· Equal Employment Opportunity

	· Standard of Conduct
	· Harassment Free Workplace

	· Return of State Property
	· Working Hours/Fair Labor Standard

	· Information Technology
	· Personnel Records Management

	· Background Check
	· Leave and Attendance

	· Offer of Employment
	· Family Leave

	· Discipline
	· Telecommuting

	· Performance Management
	· Intellectual Property 

	· Employment 

of Relatives
	


It is the responsibility of all GTA employees to read and familiarize themselves with all GTA policies and procedures.  Failure to adhere to standards described in any GTA policy could lead to disciplinary actions, up to and including termination of employment with GTA.  Current policies and procedures can be found on GTA’s intranet site located at http://mygta.ga.gov.  If you have any questions regarding any GTA-Human Resource policy contact Human Resources at (404) 463-1940.
__________________________

__________________
Employee Signature


Date
__________________________

Printed Employee’s Name

cc:
Employee’s Personnel File

47 Trinity Ave, Suite 600, 

Atlanta, Georgia 30334

